Calendar Request
Foundation United Methodist Church

This form must be completed before an event can be approved for placement on the church calendar.  The request will be reviewed to make sure the event falls within our church mission of “becoming more Christ-like and growing God’s kingdom.”  We want to maintain this focus by promoting:
1)  bridge-building events with our neighbors (creating connections with our community, i.e., parades, fairs, caroling, sporting events)
2) community-building events within the congregation (nurturing the members of the body, i.e., potluck dinners, seminars, Christmas post office)


Name: __________________________________ Email/Phone: _________________________________

What group/team do you represent: ______________________________________________________

Name of Function: _____________________________________________________________________

Calendar Date: _______________ Time of Event: _________________ Location: ___________________  

Expected Attendance: _________ Childcare required?  __No   __Yes  (If yes, must coordinate through Children’s Ministry Director)

Which criteria does it meet:

	Bridge-building		Community-building	Please explain: __________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Provide names & contact information for these aspects of the event:

Key Holder (must have alarm code): _______________________________________________________

Set-up & Tear-down: ___________________________________________________________________

Audio/Visual (must be authorized & trained): _______________________________________________

Kitchen Steward (if using either kitchen in any way): __________________________________________

Meal Preparation (especially if using ovens): ________________________________________________

Supplies (paper goods, food, decorations, etc): ______________________________________________

Publicity (coordinate with church office): ___________________________________________________
