
 

MAINTENANCE CUSTODIAN 

 

 

JOB DESCRIPTON: 

Under general supervision, perform a wide variety of custodial and maintenance duties in order to provide a 

clean, orderly and safe environment; and perform related work as required. 

 

QUALIFICATION PROFILE 

 Introductory knowledge of methods, materials, and equipment used in housekeeping, light 

groundskeeping, and general maintenance work. 

 Ability to apply, understand and follow instructions. 

 Ability to relate to church officials, staff and public in a courteous manner. 

 Ability to lift and carry objects weighing up to 50 pounds. 

 Ability to perform a variety of routine manual tasks requiring the exertion of physical strength. 

 Ability to operate a motor vehicle and/or motorized equipment as necessary in the performance of 

assignments. 

 Ability to give 25 hours a week. 

 

KEY DUTIES AND RESPONSIBILITIES 

 Schedules, coordinates, directs and performs routine and comprehensive custodial maintenance of 

assigned facilities. 

 Vacuums, shampoos and spot cleans carpets and furniture; washes windows. 

 Removes trash in accordance with established procedures. 

 Cleans and disinfects restrooms; orders and stocks facilities with paper and supplies. 

 Reports and responds to emergency calls for custodial assistance. 

 Responds to service requests, coordinates resources and implements the set up and take down of 

furniture and equipment.  

 Performs various maintenance and custodial duties such as installation and repair to fixtures in 

restrooms and classrooms. 

 Troubleshoots and repairs minor plumbing and electrical problems; replaces a variety of light bulbs and 

lighting accessories. 

 Maintains inventory and submits written requests for supplies; tests and evaluates new supplies and 

equipment. 

 Performs preventative maintenance in and around facilities. 

 

GENERAL DUTIES 

 Receives oral or written orders from the Lead Pastor. 

 Dusts furniture and equipment. 

 Performs touch up and finish painting. 

 Sets up and tears down chairs, tables and equipment in meeting rooms. 

 Clears snow from entrances and walkways. 



 

 Picks up and delivers supplies and materials to rooms. 

 Opens and closes church for Sunday morning and Wednesday night worship services. 

 Reports work accomplished orally or on written work order to Lead Pastor. 

 

 

 

 

ADDITONAL DUTIES 

 Participates in general cleaning, painting and repair work. 

 Uses hand tools and power tools I making minor maintenance repairs and maintaining grounds and 

walks. 

 Orders and stocks needed materials and supplies. 

 Collects and disposes of waste, shovels snow, maintains outside sidewalks, and assists in keeping 

outside premises in orderly condition. 

 Performs some repairs and maintenance, and replacing fixtures and partitions; replaces damaged 

ceiling and floor tiles, repairs carpet. 

 Maintains flower beds, irrigates and trims trees and sprays for insects. 

 

 

 

 

 

 

 


